ENGR 1001-010: College of Engineering First Year Seminar 


Fall 2024 Course Syllabus 


Instructor: Max Kelly 
Email: max.kelly@temple.edu 
Office Hours: BY APPOINTMENT (https://temple.retain.io) 


Office: Room 351 - 1947 N. 12™ St. - Center for Academic Advising & Professional 
Development 


Class Meeting: Monday 1:00-1:50 
Classroom: Engineering Building- Room 201A 


Course Texts/Resources: 


« Canvas 
« Degree Audit Report System (DARS) 
- Linked In 


« Handshake 


« Retain 
« Microsoft 365 via TU Portal 
« Suitable 


Course Introduction 


First-Year Seminar is a one-credit course that introduces first-year students to the 
opportunities and rigors of higher education, as well as to the skills needed to utilize 
academic resources successfully in the College of Engineering. Many of the topics 
covered in this course not only apply to your growth as a student, but also to your social 
and professional development. There are no pre-requisites or co-requisites for this 
course. 


Course Philosophy & Objectives: 


The mission of First-Year Seminar is to assist students in making a successful transition 
to not only Temple University but also to the College of Engineering by helping students 
frame academic and life goals, develop successful study habits, and learn to function as 
an active member of their academic community. 


First-Year Seminar course objectives for students are to: 
1. Develop effective and professional communication skills 
2. Explore career topics in Engineering 


3. Explain how to read an Engineering academic plan to understand curriculum 


4. Transition into your role as a college student in Engineering 


5. Identify campus resources 


You will meet the above objectives by: 
e Utilizing campus resources in various assignments and listening to guest speakers 
e Creating an Engineering resume/cover letter and a LinkedIn Profile 
e Participating in class discussions and digital communication 
e Creating goals and a time management plan 


e Using the Excel academic plan to identify and understand the Engineering 
curriculum 


REQUIRED TECHNOLOGY: 


Students should come prepared to class each day with a personal computer, whether a 
laptop, tablet, or other device. It is crucial to the student’s success to come prepared, as 
our course focuses heavily on both the course Canvas page as well as becoming familiar 
with the utilization of online resources. 


GETTING STARTED WITH SUITABLE: 


1. Download the Suitable mobile app from your phone's app store, or go 
to app.suitable.co on a desktop. 


2. Login with your university email address and password (MUST use your Temple 
email for this) 


3. Allow notifications from the Suitable App and ensure that you give the app access 
to your camera. 

4. View all of the badges available to you by scrolling down your dashboard in the 
mobile app, or clicking the Achievements tab on a desktop. You can start earning 
points by checking in to events with the mobile app, such as attending the career 
fair, or completing tasks by writing reflections or uploading submissions (such as 
your resume assignments). 


Check out this video to get a better idea of what Suitable is all about and then sign up to 
start earning points! 


Format on all written Assignments: 


It is expected that you will proofread all assignments and use appropriate diction and 
grammar. Your submissions are expected to be in a professional format; therefore, all 
assignments will be graded on the complete package: grammar, writing style and insight. 
The writing center is a great resource if you need help in this area; please utilize this 
wonderful resource. 


Campus Resources Assignments (25 points) 


Engineering Academic Advising (10 points): All students are required to have at 
minimum one advising meeting with myself throughout the semester. You can schedule 


your appointment at https://temple.retain.io. Your appointment may either be virtual or 
in-person (depending on advisor availability) and must be completed before the class 
ends in December in order to receive points. 


Campus Resource Scavenger Hunt (15 points): As a student, there are many 
resources available to help you succeed and to make your life at the University 
more fun. Find at least 2 from each section below (for a total of 6) and take 
a short video OR a picture (selfie) in front of it. If you choose to take a video, say 
why this particular resource could be useful to you. Use campus maps and/or 
google to find the resources. You will make a Campus Resource slideshow with 
your videos/pictures; please include explanations for all pictures that are taken. 
You will turn in the slideshow on Canvas to receive points for this assignment. 


General Resources 


. STEM Tutoring 

. Writing Center 

. Math Tutoring 

. Charles Library 

TECH Center 

. Career Center- Mitten Hall 

. The Howard Gittis Student Center 
e Bookstore 

¢ Gameroom/movie theater/etc. 


Health/Wellness/Fun Resources 


. Student Health Center 
. Wellness Center 
. IDEAL (Institutional Diversity, Equity, Advocacy and Leadership 
Gym 
. Clubs 
e Any other Temple University or Engineering Club - Must take a video 
of the clubs space or during a meeting 
6. Food truck or another place to eat on campus 


Engineering Resources 


1. Machine Shop - TAKE PICTURE OF DOORWAY OUTSIDE DON’T GO 
INSIDE! 
2. IDEAS Hub 
e Place to study/build 
3. Engineering Center for Academic Advising and Professional Development 
(3" floor) 


Writing Assignments (60 total points) 


e Assignment #1: Professional Email Writing - (10 points) - First Week 


Learning how to write emails to professors, student organizations, and administration is 
very important. It is often the first impression that a professional may have of you in any 
setting. I would like you to write three sample emails. The first will be written to a 
professor regarding an issue with an assignment, the second will be to an advisor/staff 
member with a question, and the third will be to a student organization to inquire about 
joining or going to a meeting. These emails will be fictional in nature, so you will NOT be 
sending an actual email- just writing them. You may turn in this assignment through 
Canvas using a Word document or Google Doc. 


e Assignment #2: Resume DRAFT- (10 points) - Second Week (After Labor 
Day) 


Creating a well written resume is one of the most important things you will need to do 
when applying for jobs. Sure, you may think, I am only a freshman, I don’t need to worry 
about this. From this point, all the things you do in college help prepare you for your 
career: Student organizations you join, projects and coursework you complete, 
workshops, internships, CO-OPs, all help you build your resume! 


TO DO: Please create a Resume based on the WORD template provided to you on 
Canvas. You will use the resume as your guide, filling in your own information where 
applicable. To complete this assignment correctly you must first watch the Resume 
Workshop video, then download the template provided to you via Canvas and start 
building your resume. This will be a draft; your final resume will be counted as a second 
assignment. 


e Assignment #3: Create a LinkedIn Profile- (10 points) 


Create a LinkedIn profile based on the criteria discussed in class/on video and on Canvas. 
To get full credit your profile must include a picture, summary, and filled out education 
and experience sections. You must also connect with at least 10 people including me! You 
can schedule an appointment on Handshake at the Career Center to get a professional 
headshot taken but it would be fine to use another picture for this assignment (Think 
graduation, prom when appropriate or even a selfie!). 


e Assignment 4: Resume FINAL- (10 points) - Before Career Fair 


After you have gotten your draft back, please make the suggested changes and submit 
your final Resume. You must make the suggested changes in order to receive credit for 
the Final Resume assignment. 


e Assignment #5: Prerequisite/ Curriculum Scavenger Hunt- (10 points)- 
Due October 


Engineering majors involve classes that build on one another; this allows for more 
enriched learning to help better prepare you for your future engineering career. Since 
Engineering is hugely impactful to society, you must learn things in a certain order so 
that products will function correctly, and companies will trust you. In this activity, you 
will learn what your major classes are as well as the prerequisites that need to be taken 


beforehand. Not only will you identify the classes and prerequisites, but you will also do 
research on why these classes must be taken in a specific order. You will receive a list of 
major classes with blank prerequisites, and you will find what those prerequisites are 
using your Excel academic plan, the Undergraduate Bulletin, and the Registration Portal. 
You will also explain why the prerequisites are necessary in terms of skills needed. All 
work will be submitted on Canvas. 


e Assignment #6: Letter to Future Engineers - (10 points) 


Now that you have been through your first semester as an Engineering student, what do 
you think future Engineering majors should know? What advice would you offer to them 
based on your own experiences? Knowing what you know now, write a letter to future 
Engineering students letting them know what it’s like to manage time for studying, going 
through the math classes, and comparing the life of an Engineering student to that of a 
non-STEM student. Your letter should be 1-2 pages, but no more than 2 pages. 


Attendance/ Participation: 15 points 


Course Policies on Attendance Lateness, and Participation 


Attendance: 

Since we only meet once a week, you are required to attend ALL class sessions. If 
extenuating circumstances arise (hospitalization, court date, death in the family), you 
must notify us as soon as possible and provide a note explaining your absence. If you 
miss class or arrive late, it will be reflected in your class participation and attendance 
grade. Please inform us of anticipated absence or tardiness as soon as possible! 


Participation: 


All students are asked to participate by attending class in-person and taking part of class 
discussions/activities/assignments. 


Lateness: 
e Assignments are due by the beginning of the class, or as otherwise scheduled. 


e Extensions: No extensions are given. If you are late, you will lose 2 points a 
day on that assignment until it is handed in. 


Points Scale Letter Grade 
100-95 A 
94-90 A- 


89-86 B+ 


85-82 B 


81-80 B- 
79-76 C+ 
75-72 & 
71-70 C- 
69-66 D+ 
65-62 D 
61-60 D- 
0-59 F 


Late Day Bank (4 days) and Late Work Policy: 


A four-calendar day Late Bank will be available to all students, and you can use these 
days at your own discretion and without explanation. This is designed to give students 
some flexibility regarding personal situations, illness, workload management, etc. during 
this course. You do not need to let the instructor know ahead of time that you are using 
days in your Late Bank for an assignment. Rather, simply make a note in the Assignment 
in Canvas when you upload your submission that you are using X number of Late Bank 
days. You must declare that you want to use days from your Late Day Bank at the time of 
assignment submission. Days from your Late Day Bank cannot be applied retroactively to 
previously submitted and/or graded assignments. 


Disability Disclosure Statement: 


Any student who has a need for accommodation based on the impact of a disability 
should contact me privately to discuss the situation by the second class. You may also 
contact Disability Resources and Services (215-204-1280) located in 100 Ritter Annex to 
coordinate or inquire about reasonable accommodations for students with documented 
disabilities. 


Temple’s Policy on Student and Faculty Academic Rights and Responsibilities: 


Freedom to teach and freedom to learn are inseparable facets of academic freedom. The 
University has adopted a policy on Student and Faculty Academic Rights and 
Re ponsiiiues irae! # 03.70.02) which can be accessed through the following link: 


Syllabus is Subject to Change 


Please note that although the syllabus shows what is planned, this syllabus is subject to 
change to meet the students' needs as perceived by the instructors during the semester. 
If you are absent from class, it is your responsibility to check on announcements made 
while you were absent. 


Plagiarism 


You must document all your source material. If you take any text from somebody else, 
you must make it clear the text is being quoted and where the text comes from. You must 
also cite any sources from which you obtain numbers, ideas, or other material. If you 


have any questions about what does or does not constitute plagiarism, ask! Plagiarism is 
a serious offense and will not be treated lightly. Fortunately, it is also easy to avoid and if 
you are the least bit careful about giving credit where credit is due you should not run 
into any problems. 


Acceptable and Unacceptable Use of AT: 


The use of generative AI tools (e.g. ChatGPT, Dall-e, etc.) is permitted in this course for 
the following activities: 


Brainstorming and refining your ideas; 

Fine tuning your research questions; 

Finding information on your topic; 

Drafting an outline to organize your thoughts; and 
Checking grammar and style. 


The use of generative AI tools is NOT permitted in this course for the following activities: 


Impersonating you in classroom contexts, such as by using the tool to 
compose discussion board prompts assigned to you or content that you put 
into a Zoom chat. 

Completing group work that your group has assigned to you, unless it is 
mutually agreed upon that you may utilize the tool. 

Writing a draft of a writing assignment. 

Writing entire sentences, paragraphs or papers to complete class 
assignments. 


Course Calendar 


Wee | Session Topics In-Class activities | Assignments Due Dates 
k Date 
1 August 26, | Introductions; Introductions, *DUE September 2™ (Labor | 
2024 Suitable Icebreaker activity, Day) 
Find Your Why : 
Activity, Add/Drop * Write about the 
Info following: Why do you 
want to be an 
engineer? No more 
than one page- submit 
on Canvas. 
2 September | NO CLASS LABOR DAY 
2, 2024 
3 September | High School vs. Email Writing DUE September 16" ~—_isf 
9, 2024 College Presentation/Activity, : 
Introduce Scavenger * Assignment #1-_ 
Hunt Assignment Professional Email 
Writing 
4 September | Career Topics: Situational Time 
16, 2024 Resume Writing Management Lesson 
5 September | Career Topics: Time Management DUE September 30" ~— ss 
23, 2024 LinkedIn Packet and Time ; : 
Sheet e Assignment #2- Time 
Management Packet 
and Time Sheet 
CAREER FAIR 9/26- 10am- 
2pm 
6 September | Professional Email 
30, 2024 Writing; 
Communication 
Skills 
7 October 7, | Prerequisite/ Suitable App- Class DUE October 14" — | 
2024 Corequisite Competition 
Lesson e Journal #2 
Active Listening 
8 October 14, | Academic Role-Playing 
2024 Planning- Spring Interview Activity and 
2025 Networking Bingo 
9 October 21, | Goal Setting/Time | Professional Email DUE October 28th ——séid| 
2024 Management Writing Lesson ’ 
e Assignment #3- 
Professional Email 
Writing 
10 October 28, | Health & Wellness | Mental Health DUE November 4"  —_sif 


2024 


e journal #3 


11 November | Test Taking Academic Advising DUE November 11" ~—_ if 
4, 2024 : 
e Assignment #4- Letter 
to Future Engineers 
e Advising Appointment 
e Food Truck and Selfie 
Assignments 
12 November Looking Ahead Reflecting on Journal 
11, 2024 #1; Discuss last 
assignments 
13 November Diversity/IDEAL 
18, 2024 
14 November NO CLASS FALL BREAK 
25, 2024 
15 December Financial Literacy 
2, 2024 
16 December Freeform/End of 
9, 2024 Semester Activity 


**SYLLABUS IS SUBJECT TO CHANGE 


